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Microsoft Office is a dynamic set of tools for
professional, academic, and artistic work.

Microsoft Office ranks as one of the most trusted and widely used office software worldwide,
comprising everything essential for efficient work with documents, spreadsheets,
presentations, and much more. Designed for both professional use and everyday purposes –
when you’re at your residence, school, or workplace.

What components make up Microsoft Office?

Integration with Power BI1.

Allows for embedding interactive data visualizations and dashboards into Office
documents.

Macro and VBA support2.

Enables task automation in Excel and Access using Visual Basic for Applications.

Admin usage analytics3.

Gives IT admins insights into how Office apps are being used across the organization.

Automatic language detection4.

Office apps detect and adjust to the user’s input language in real time.

End-to-end data protection5.

Ensures documents and communications are encrypted and securely stored.



Skype for Business

Skype for Business is a professional tool for corporate communication and virtual interaction,
integrating instant messaging, voice and video communication, conference functionality, and
file exchange under a single safety measure. Developed as an extension of classic Skype but
tailored for the business environment, this system furnished businesses with tools for
efficient communication within and outside the organization aligned with corporate policies
on security, management, and integration of IT systems.

Microsoft Outlook

Microsoft Outlook offers both a powerful email client and organizational capabilities,
optimized for managing electronic correspondence, calendars, contacts, tasks, and notes in a
convenient interface. He has long established himself as a reliable tool for business
communication and planning, within a corporate framework, where managing time,
structuring messages, and integrating with the team are crucial. Outlook empowers users
with extensive email features: including filtering and sorting emails, as well as setting up
auto-responses, categories, and processing rules.

Power BI

Power BI is a leading platform from Microsoft for business intelligence and visual data
insights created to turn disorganized information into intuitive, interactive reports and
dashboards. This tool caters to analysts and data experts, catering to everyday consumers
who look for simple, easy-to-understand analysis tools without technical knowledge. Thanks
to the cloud service Power BI, reports are published with ease, updated and available from
anywhere around the world on various gadgets.

Microsoft OneNote

Microsoft OneNote is a digital notebook designed for quick and easy collection, storage, and



organization of any thoughts, notes, and ideas. It fuses the ease of a standard notebook with
the functionalities of advanced software: here, you can add text, embed images, audio, links,
and tables. OneNote is perfect for personal notes, learning, work tasks, and collaborative
efforts. By integrating with Microsoft 365 cloud, all data is automatically synchronized across
devices, granting universal access to data, anytime and anywhere, whether on a computer,
tablet, or smartphone.
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