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Microsoft Office offers a robust toolkit for productivity
and learning.

Microsoft Office is considered one of the most prominent and dependable office solutions
globally, incorporating everything required for effective management of documents,
spreadsheets, presentations, and beyond. Fits both professional requirements and everyday

needs - in your house, classroom, or office.

What comes with Microsoft Office?

« Integration with Microsoft 365

Enables cloud storage, real-time collaboration, and seamless access across devices.

« Autosave feature

Prevents data loss by continuously saving documents to the cloud.

« Inline comments and suggestions

Enhances document review and team feedback workflows.

- Enterprise-grade adoption

Microsoft Office is trusted and used by businesses, schools, and governments around the

world.

- Task delegation in Outlook

Easily assign tasks to team members directly from the Outlook interface.



Microsoft OneNote

Microsoft OneNote is a digital notebook designed for quick and easy collection, storage, and
organization of any thoughts, notes, and ideas. It merges the familiar flexibility of a notebook
with the innovative features of current software: this space allows you to write text, upload
images, audio files, links, and tables. OneNote works well for both personal note-taking and
academic, professional, or team projects. When integrated with Microsoft 365 cloud, all data
automatically syncs across devices, facilitating data access anywhere and at any moment,
whether on a computer, tablet, or smartphone.

Microsoft Word

A powerful writing tool for drafting, editing, and formatting your documents. Presents a
comprehensive set of tools for handling textual content, styles, images, tables, and
footnotes. Facilitates real-time cooperative work and provides templates for quick
deployment. With Word, you can effortlessly start a document from scratch or choose from
numerous pre-designed templates, from job applications and letters to detailed reports and
invitations. Setting up typography: fonts, paragraph formatting, indents, line spacing, lists,
headings, and styles, aids in editing documents to be clear and professional.
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